YV VYV VY A\

A\

A\ A\

Y VYV

Y VYV

Concealed Pistol License Form
Instructions for Law Enforcement Agencies

Contact Firearms@dol.wa.gov to obtain the designated two letter abbreviation for your agency,
your agency password, and to order CPL cardstock.
Go to: http://www.dol.wa.gov/business/firearms/training/externaltrainingdocs.html
Select the Concealed Pistol License form
Enter your agency password
Check the appropriate fee box(s)
The validation box located on the upper right side of the CPL form is for Department of
Licensing use only
Enter the required information: Application date, License issue date, CPL number assigned by
your agency, Issuing agency name, and ORI number
CPL numbers will be created by the law enforcement agency using the assigned two letter
abbreviation for your agency and the letter “P” (for paper) along with six numbers

o For example, if your agency is assigned the two letter abbreviation of XX - your agency

will assign CPL numbers beginning with XXP000001
o We recommend using an Excel spreadsheet to track the CPL numbers assigned by your
agency

o All CPL numbers must be a total of three letters and six numbers as noted above
Enter Previous CPL number and Previous name, if different when applicable
Complete the CPL card section
In the driver license field, enter the State Abbreviation followed by the driver license number;
Do not enter dashes Examples: WA SMITHID100QA or CA C1234567
Use e-signature to place the licensing authority signature on the CPL card (see page 3)
Print the completed CPL form on the blue security cardstock provided by the Department of
Licensing
Photocopy the CPL form on plain paper and mail it together with your agency’s check to Dept.
of Licensing, PO Box 9048, Olympia, WA 98507-9048; Do not mail cash or personal checks
If CPL is denied, write “DENIED” on the form you are mailing to DOL. Do not attach
documents to CPL forms using paperclips or staples.
If CPL is approved, give the signed CPL to your customer
Retain a copy (electronic or printed) for your records
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Helpful Tips:

v" Select “Highlight Existing Fields” to view the fields needing completion
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Tools

Fill 8 Sign Comment

—a This file includes fillable farm fields,
You can printthe completed form and save it to your device or Acrobat.com,

Cllok hers in START ar CLEAR, fhen it the TAR button

State of Washington
Concealed Pistol License (CPL)

Original license fee - $36 (5 years)
Renewal license fee - $32 (5 years)
Late renewal & late penalty fee - 342
Replacementt fee - $10

FBI fingerprint fee - §
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Application date

License issue date

v" When printing, select “Actual size”
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¥ Fill & Sign Tools

Place Initials

Flace Signature

» Send or Collect Signatures

» Work with Certificates

Printer: | HP Color Laserlet CM3530 MFP PCLG (198 || Properties | | Advanced |

Copies: Il_ :

Pages to Print

@) All
Curtent page
Pages Il

» More Options
Page Sizing & Handling ®
[ E@I Size J l E]D Poster l [ @ Multiple ] l E Booklet I

(CFit
l.é.l Actual size

l.:_.l Shrink owversized pages

l.:_.ICustom Sealer |00 %
|:| Choose paper source by PDF page size
|:| Print on both sides of paper

Orientation:
() Auto portrait/landscape
.__6___. Portrait

l.:_.l Landscape

I:‘ Print in grayscale (black and white)

Com ments & Forms

’ Document and Markups

l Summatize Comments

Document: 8.5 x 11.0in

8.5 x 11Inches




v' To use e-signature:

= Have your Chief or Sheriff sign a blank sheet of paper using a fine point Sharpie
= Scan the signature to your desktop

= Save the CPL form to your desktop from the website

* Open the CPL form and select “Place Signature”

= Select “Use an Image”

= Click “Browse” and select the signature saved on your desktop

= Click “Accept”

This file inclu| Place Signature i
You can pring — — -

+ Fill & Sign Tools

Howy wwould you like to create your signature? (7]
() Type rry signature T 2ddTedt
(71 Use awebcarn (Mew!
() Drawe miy signature V' 2dd Checkmark
@ U i

2 Use an image Place Initials

() Use a certificate

. £.| PI Signat
File: |,-'C,-'Users;‘truther‘for,-’DesktDprJane Doe.pdf S g

Review Your Signature!

Jane It

Accept ] [ Cancel

» Send or Collect Signatures

» Work with Certificates

You can now drag the signature and place it on the CPL card over the red “licensing authority
signature” spot.

cPLumber XXP112233 Expdate  DO/01/2020 an M
Lastname SMITH

First name - Middle JOHMN DOE

Date of birth  OF/O7H1970 DL WA SMITHJDI99WA
. 405 BLACK LAKE BLVD #2
OLYMP1A WA 98502

Addres

Ht 5'9® Wt 190 Eyes BLU Hair BRM Race W SexF

Should you have any questions or need assistance with printing or e-signature, please contact
the Firearms Program at (360) 664-6616 or email at Firearms@dol.wa.gov.
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